YisiTime

Launch your business on
VisiTime

From creating your profile to handling bookings and your team — the owner's full journey
in VisiTime Business.

@ Create your business and fill in the profile
@ Services, schedule and bookings

@ Manage your team and permissions

Schedule

< September 2026 >
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Tuesday — September 29, 2026
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6 clients

Alex

Thompson

Coffee Break
R Last: 1 hr. ago

Michael Brown
Hair Coloring

Maria Johnson
Last: 1day ago

James Wilson
in 2 days

Sarah Davis Last: 3 days ago
Manicure
12:00 - 13
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Haircut & Styling

Michael Brown
New client
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START

o Create your business and fill in the profile

Sign in, set up your venue and fill in everything clients see.

(1) Analytics £ Schedule

-

& Client:
rents 3 Bookings

VisiTime
Business

Sign in to manage your business

Enter your phone number

= +1

phone number

1 SIGNIN

Sign in to VisiTime Business

Sign in with your phone number and an

SMS code, or with Apple or Google. Then

create a business — or accept an invite

from the owner.

@ Find your venue on the map or create a
new one

o Import from Google: photos, hours,
website and services

® Already on VisiTime? Confirm the
business is yours

VisiTime - Owner guide

Profile

Noir Salon

© 42 Park Avenue, New York, NY 10001 - &

1l Delete
ACCOUNT

Manage Business
Edit Profile
Join Business

PREFERENCES

= Language

5 Log Out

- o @B
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2 PROFILE

Your business at a glance

The business card: name, address, team,
status, your role and contacts. Several
businesses? Swipe the cards to switch.

Manage Business

Edit Profile

Join Business

Subscription — your plan
Language, dark mode, haptics
Push and email notification settings

Manage Business

© Business is active

EDIT BUSINESS

& About Business
© Location

&, Contacts

(@ Photos

€ C %mency

2. Employees
S+ Invite Employee
(& Roles & Permisgi

® 2
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3 MANAGE

One control center

The “Business is active” toggle: when it's
off, the business and its services don't

appear in client search.

@ About, location, contacts, photos,
currency

® Employees and invitations

® Roles & permissions — for the owner

YisiTime



< About Business

BUSINESS NAME *

Noir Salon

DESCRIPTION (UP TO 500 CHARACTERS)

Premium beauty salon in the heart of
Manhattan. Expert haircuts, coloring, nail care,
and wellness treatments by a team of certified
specialists.

4 ABOUT

Tell clients about yourself

Name, a description of up to 500 characters and business categories — they're how
clients find you in search. Pick as many as you need.

BUSINESS CATEGORIES *

@ Category search and groups by field
® Currency — 100+ currencies, popular ones on top

Save

®
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< Location

ENTER ADDRESS... *

a7

42 Park Avenue, New York, NY...

APARTMENT, OFFICE, FLOOR

5 LOCATION

Your address, with privacy

Start typing and suggestions appear, or use your location. The map pin drops into
place on its own.

e Apartment, office, floor
@ Hide exact address — clients see only the area

Hide exact address from clients
Clients will only see the area

Save

®
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6 CONTACTS

How clients reach you

Contacts

hello@noirsalon.com

https://noirsalon.com

Email, phone number and website for your business page. A new email is confirmed

with a code.

Add Photo
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Visibility index

How visible you are to clients

= jo2] o
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7 PHOTOS

Show your work and space

Up to 10 photos, several at once. Press, hold and drag to reorder — the first becomes
the main cover clients see.

@ Listings with 3+ photos get opened far more often

The "Visibility index"” card on the “Schedule” tab scores you out of 100: business active, categories, at least 3 photos, services with
photos, schedule, currency, description, email. Tap a missing item to jump to the right screen.

VisiTime - Owner guide
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WORK

e Services and bookings

Add services, run your schedule and handle client bookings.

Services

I

Beard Trim

ol

Haircut & Styling
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8 SERVICES

Add services and prices

A grid or list catalog with search. “Add"”
creates a service and opens the editor
right away.

@ Photo, duration, specialists, price

e "Hidden” — no one assigned, clients
can't book

New

Service names in 21languages

Haircut & Styling
Active
Switch off to hide from clients without deleting

Aa SERVICE NAME

Haircut & Styling

@ NAME IN OTHER LANGUAGES

Translations

< PRICE @ DURATION

35 $ 45 min
52 ASSIGN STAFF

00~ O -

Alex Th... Tyler Br. Zoe Nathan.

@ Clients can only book with staff assigned here

= DESCRIPTION

- 53
@ =
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9 SERVICE

Fine-tune every service

Name, price and duration — up to 8 hours

in 5-minute steps. Turn off “Active” to

hide a service without deleting it.

@ Name in other languages — 21
languages

@ Assign staff — clients book only them

@ Delete the service

Haircut & Styling
@ Clients can only book with staff assigned here

= DESCRIPTION

G PHOTOS

Additional settings

Approval, capacity, and on-site visits

= o
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10 EXTRAS

Description, photos and
special terms

A description of up to 300 characters and

up to 10 result photos. Advanced settings

offer two modes:

@ Requires time approval — client
requests, you set the time

® On-site visit — the service happens at
the client's place

“Translate the empty ones” fills in translations automatically — within two minutes. They're marked “draft”, and each can be edited.

Clients see the name in their language, or the original if there's no translation.

VisiTime - Owner guide
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Schedule

< September 2026 >

28 @ 30

® Today 09:00 - 18:00 (1) End day

1M SCHEDULE
Tuesday — September 29, 2026

Your day in the schedule

Bookings by status, breaks and the current time. Swipe between days, use the arrows
for weeks.

l Beard Trim

e Coffee Break
@ Today's hours — tap to change your schedule
® "End day” — no more bookings for today Michael Brown

e Hold and drag a booking — the client gets a new time offer e

Sarah Davis
Manicure

fl
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Schedule

< 28 September - 4 October >

n @ s

® Today 09:00 - 18:00 ) End day

Tue — 29 September  Wed — 30 September 12 TWO DAYS

Beard Trim

Two days side by side, plus alerts

Switch to the two-day view to plan ahead. The bell opens your notification feed.

(@] Haireut & Styling

]

Coffee Break Coffee Break

& =

o New requests, reschedules and confirmations
® Reply right from the feed

Michael Brown
(0]

Hair Coloring Maria Johnson

Keratin
Treatment

Sarah Davis
Manicure

o
< 'BeardTrm

ff Lunch H Lunch
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13 BOOKING

The whole visit in one tap

Status, client, services with duration and price. For on-site services — the address

and "“Get directions”.

o Call, SMS or push reminder

@ Confirm appointment - Complete visit
°

°

Schedule

Requests

Anna Kowalska New request

& Haircut

5 Nearest available time

e et

Time proposed

, Tomasz Zielinski
Hot Towel Shave

£ Oct1, 2026 at 5:26 PM

Sep 27,2026 Awaiting client response

< September 2026 >

® Today 09:00 - 18:00

!) End da
Tap to change working hours ) B

Tuesday — September 29, 2026

Beard Trim
na-nn - na-an

09:00
( ©
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Reschedule — the client confirms the new time
Cancel appointment — the client is notified

14 REQUESTS

Approve client requests

For services that need time approval, the client sends a request with a preferred time
— it appears at the top of the schedule.

® Reject or “Assign time"
@ Setthe date, time, duration and price
@ The client confirms the offered time in their app

;) Today 09:00-18:00
 Tap to change working hours

ve Michael Brown

| Tue, 29 Sep - 10:30 - 12:00

Hair Coloring 858
90 min

Send SMS
bd reminder

Complete vi

Reschedule

L, call

Cancel appointment

VYisiTime



Invite to Book

LIENT

Clients By Phone By Email

15 INVITES
Alex Thompson
+1212-555-1001

Book clients yourself
The “+" button in the middle of the menu. Invite several people at once — with a Nl

single invite.
James Wilson
+1212-555-1003

@ Clients from your base
® By phone number or email

Sarah Davis
@ Several contacts from your address book o

Michael Brown
michael.b@company.com

Haircut & Styling
@ 45 min & 3 specialists

< Invite to Book

ko DU g 5 SPECIANSLS

Manicure
@ 60min & 2 specialists

September 2026 ~ 16 TIME

Pick a service and time

One or more services, a date up to 60 days ahead and a free slot — every 15 minutes,
Frectse no overlaps.

@ "Precise” — any time by hand, e.g. one more group member
e Summary: duration and total

Duration

VisiTime - Owner guide YisiTime



Clients

6 clients

,/#' . Alex
| AT Thompson

Last: 1hr. ago

Maria Johnson
Last: 1day ago

James Wilson

Last: 3 days ago

Sarah Davis
Last: 1wk. ago

Michael Brown
New client

i’: ¢ Emily Ch P Biocked |
G & &
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17 CLIENTS

Keep your client base

All your clients in one list, searchable by
name, phone and email.

@ Last visit or “New client”
o "Blocked" label

Photo PDF document Review

Visit history with attachments

Alex Thompson
[ Last visit: 1 hr. ago

2 4.7
visits £

Document Review

© sSep26,2026-17:25
Haircut & Beard Trim

Tyler Brooks - Sep 26, 2

Alex is always punctual and knows exactly
what style they want. A pleasure to work
with!

Edit Yes, Delete

4 o} o
8 & 8
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18 CLIENT CARD

The full history at hand

Visit count, average rating, a call or email

in one tap.

@ Photos — several at once, added to the
last visit

e Document — PDF

® Review —1to 5 stars and a comment

© Sep26,2026-17:25
Haircut & Beard Trim

Tyler Brooks

Alex is always punctual and knows exactly
what style they want. A pleasure to work
with!

Edit VYes, Delete

Zoe Martinez
Great client! Very clear about their

preferences, always happy with the color
result.

Edit Yes, Delete

Aug 30, 2026 - 17:25
Haircut

Nathan Lee

Friendly and on time. Occasionally
changes their mind mid-service but always
reasonable.

Edit Ves, Delete

W Block

B & 22
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19 REVIEWS

Visit history and reviews

Visits and reviews on a timeline. Photos

open in a gallery, documents in a viewer.

Comments and reviews can be edited or

deleted.

@ Block with a reason — the client can't
book

@ Unblock at any time

Attach photos and PDF documents to a client's visit: before/after shots, a color formula, brow or lash shape, a haircut plan. Next time
the specialist sees exactly what was done — and repeats the result one to one.

VisiTime - Owner guide
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20 WORK SCHEDULE

Set your working hours

Working days and hours for each day of the week. Add several breaks to any day.

® Employees set their own schedule

® With "Team work schedule” — anyone's on the team

Schedule

0A9 : o:o - 1A8 : o:o c]
v v
10:00 10:30
13:00 — 14:00
16 : 30 17:00

DAYS OFF
&% Day Off T Oct
& Day Off 19 Oct
G Day Off 25 Oct

[ Day Off — 1Nov

8 8 S
o2 o
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21 DAYS OFF

Days off and vacations

Brooks

@@ =

09:0-18:% ©

Schedule

10:

13:

16:

09:

v

10:

13:

@

Services

Q900 18"

M

Zoe
Martinez

00

00

NL

AS

Nathan Ava Sc¢

Lee

10:

14:

jo2)
=3

Clients

Profile

00

"Add" a day off: a single day or a from-to period. The schedule closes those days to

bookings automatically.

YisiTime



TEAM

a Team, roles and permissions

Invite your staff and set precise access rights for each of them.

Employees
7 employees
Owner

Alex Thompson
alex.thompson@example.com

3

Employee
Tyler Brooks

tyler@noirsalon.com

Employee
Zoe Martinez
zoe@noirsalon.com

Administrator
Nathan Lee
nathan@noirsalon.com

Employee
Ava Scott
ava@noirsalon.com

Employee
Daniel Kim
daniel@noirsalon.com

Employee
Sophie Turner
sophie@noirsalon.com

(%2}

-
=
=
=
=
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=
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22 EMPLOYEES

Build your team

The whole team with roles — owner,
administrator, employee — and contacts.

e New members show as “Pending”
® Accept or reject

VisiTime - Owner guide

Add photo

Tyler Brooks

NAME *

Tyler Brooks

PHONE

= +1  (212) 555-1101

EMAIL

tyler@noirsalon.com

Employee
o o

Working at an existing business

Administrator
£ Manadina busj erations
] o [©]
® 2 8
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23 EMPLOYEE CARD

Employee profile and role

Photo, name, phone, email and role. The

role is changed by whoever manages the

team.

® Administrator — business operations
and staff

® Employee — works in the business

PHONE

= +1 (212) 555-1101

EMAIL

tyler@noirsalon.com

Employee 0

Working at an existing business

Administrator
Managing business operations
and staff

SPOKEN LANGUAGES *

English x Add

Remove from Team

® & 2
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24 LANGUAGES

Languages spoken

Mark the languages the specialist speaks

— with suggestions based on your

business's languages.

® Remove from Team — with
confirmation

® The owner can't be removed

YisiTime



17:29

Roles & Permissions

) Settings

«©
«©

& Team

) Team work schedule

) Clients and contacts

an o) o
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25 ROLES & PERMISSIONS

Set access permissions

Permissions are set per role — separately
for administrator and employee. Eight
toggles:

@ Settings - Team

® Own schedule - Team schedule
o Clients and contacts

@ Invite to book

@ Services - Service Assignments

VisiTime - Owner guide

17:29

Roles & Permissions

& Own work schedule

) Clients and contacts

e o> o
o @ = =
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26 EMPLOYEE ROLE

Minimal by default

At first an employee manages only their
own schedule. Open up clients, services
or invites for them — when needed.

® Subscription — owner only

New Invitation

2 l

From contacts Manually

Phone Number

=+

Employee

Administrator
Manaaina busij erations

® &
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27 INVITES

Invite an employee

From contacts or by hand — name, phone
or email. Choose a role: administrator or
employee.

@ The invitee accepts it in their app

VisiTime



WEB CONSOLE

Work from your computer too

The same business in your browser — business.visitime.net.

Apple.

business.visitime.net

VisiTime

Business Portal

Bookings, team, and clients in
one place

Schedule, services, ing requests, and your client
base. Clients nearby find you in th

themselves

app and book

+/ Team calendar, with wor|
« Services, classes, and rentals — price, duration, and staff
+* Booking reque

ent invitations, and your client base

ABOUT THE BUSIN
See how it works

m schedu
from the client

Today
Your day, naotifications, requests, booking
invites, a day off in one click

Clients
Your full base and blocked clients

Open the console in your browser

Phone number

Sign in with the same phone number, or with Google or

English v

Sign in or create an account

Enter your number and we'll text a one-time code. No

password needed.

[ PL+48 v | JOOC XXX XXX ]

Bookings
Calendar, requests, team working hours

Settings
Notifications, profile and account, panel
appearance

5 sign in with Geogle

& Signinwith Apple

Trouble signing in?

Business

Profile, services, team, photos,
categories, currency, role permissions,
subscription

One set of data

Console and app changes — the same
bookings, services and team

business.visitime.net/login -

VisiTime - Owner guide
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https://business.visitime.net/login

DONE

Your team is set — start taking bookings

Profile filled in, services and schedule set up, team with permissions — everything is ready to go.

I invited my team in one evening: the administrator handles clients and services, specialists only their own
schedule. Clients book on their own, | confirm — everything is under control.

— owners on VisiTime Business

VisiTime - Owner guide VYisiTime



